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VESTAL CENTRAL SCHOOL DISTRICT  
CLAIMS AUDIT REPORT   
APRIL 1, 2022 – JUNE 30, 2022 
 
 OBJECTIVE                                                                                                                                                                                                    
  
The objective of our department is to provide evidence to the Board of Education that the 
claims have been audited and are eligible for payment.  In addition, we have documented 
any discrepancies found in Board policies and District procedures.  
  
SCOPE  
  
In the period from April 1, 2022 through June 30, 2022 a total of 1,024 checks 
were issued.  The claims audit included review of the General fund, Capital fund, Trust & 
Agency fund, Expendable Trust fund, Federal fund, and School Lunch fund.  
  
OBSERVATIONS & FINDINGS CLAIMS  
 
CLAIMS 
 
Athletics 

• A claim was submitted for payment which was mathematically incorrect.  The 
claim was returned for corrections.  The claim was resubmitted with 
corrections and approved for payment. The claim was paid. (1) 

• A claim was submitted for payment to an Official with mileage that exceeded 
the MapQuest/Google maps amount.  The claim was returned for corrections.  
The claim was then resubmitted and approved for payment. (2) 

• A claim was submitted for payment with the incorrect official’s fee.  The 
claim was returned to the AD for corrections.  The claim was resubmitted with 
corrections and approved for payment. The claim was paid. (2) 
 

Co-Curricular Activities 
• A claim was submitted for reimbursement without purpose for purchase.  The 

claim was rejected and returned to the district for corrections.  The claim was 
resubmitted for audit and approved for payment. (3) 
 

Teaching - Regular School 
• A claim was submitted to pay that was not mathematically correct. The claim 

was rejected and returned to the district for correction. The claim was 
resubmitted for audit with the correct amount to pay.  The claim was paid. (1) 

 
 



PURCHASE ORDERS  
 
District Wide 

• Purchase Orders After the Fact.  These are orders that are put in for payment 
after the goods or services are already received.  Some types of Purchase Orders 
that are considered after the fact include emergency service/repair calls, capital 
project charges, tuition charges, and services for students with disabilities. When 
these are received, they are returned to the Assistant Superintendent for Business 
for review.  Upon review, if deemed appropriate, they are signed, dated, and 
returned to CBO for audit and payment.  There was (0) in April, (0) in May, and 
(3) in June for a total of (3). Of those (3) I feel all were avoidable. 
 

• Emergency checks are checks that need to be issued on days other than the regular 
run (8 issued). 

 
CONCLUSION  
  
We trust that the foregoing comments are clear.  We would like to thank the Vestal 
personnel for their cooperation throughout the process.  If you have any questions or you 
would like to discuss this matter further, please do not hesitate to contact me. 
 
 
Respectfully Submitted,  
 
 
 
Richard Pitcher  
July 21, 2021 
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